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Course Pack Request Form	

Faculty/School/Dept/Centre	:	________________________________________

Course Title				:	_________________________________________

Course Code				:	_________________________________________

Approximate no. of students	:	_________________________________________

Name of Professor/Lecturer/
Instructor					:	_________________________________________

Contact PERSON
(if different from the above)	:	_________________________________________

Tel./Extension				:	_______________	Email :	_________________


Production Requirement		: 	__	Stapling
							
	Declaration
1.	I hereby authorize the Media Services to acquire the copyright permissions from the Hong Kong Reprographic Rights Licensing Society Limited (HKRRLS) for the item(s) included in the Course Pack and to reproduce the Course Pack according to the information as stated in this Request Form.
2. 	I understand that I will be responsible for the clearance of any other copyright items included in the Course Pack from the concerned copyright owners or publishers or agencies other than the HKRRLS and have already completed the clearance procedure. 
3.	I will attach a complete bibliographical information form for all the content materials which are not my original work.  I understand that incomplete citation information can delay the Course Pack copyright clearance and production.
4.	I will indemnify the University of Hong Kong against any liabilities if any of the information provided herein or herewith is inaccurate or incorrect.

	Signature of Prof./Lecturer/Instructor/Rep.
	:
	
	

	Date
	:
	
	

	
	
	

	*******Please submit the required documents to Media Services on, 2/Fl., Main Library.*******
FOR OFFICE USE ONLY


HKRRLS Ref No.	:	____________________		Handled by	: _________________	
